WEBstar ')'

Internet Solutions Provider

Setting up an email account in Microsoft Outlook

1. CLICK on Tools option and then SELECT E-mail Accounts
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2. SELECT Add a new e-mail account. Then SELECT Next
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b E-mail Accounts

E-mail Accounts q
You can change the e-mail accounts and direckories that Outlook uses.
L
E-nnail

o pudd & reew s-mail account

™ Ve o change existing e=mal sccounts

Directory
" Add a new direckory or address book

" View or change existing directories or address books
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3.

SELECT POP3 from the options provided. Then SELECT next
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E-mail Accounts

Server Type q
‘fious can choose the type of server your new e-mal scount vall work with, r

" Microsaft Exchange Server

Connect ko an Exchange server bo read s-mail, socess publc folders, and
share documents.

= poOP3a

ormectto a POP3 e-mail server to download
your e-mail,

7 IMAP

Connact bo an IMAP a-mail server o dovnload e-mal and synchronize
madbia: Folders,

7 HTTP

Connect ko an HTTP e-mall server such a5 Hobmail bo download e-mail and
synchronize mailboc: Foldars,
7 Additional Server Types

Connect bo another workgroup or Srd-party mall server,
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4, Under the appropriate category enter the following data:

User Information:

ENTER the name of email account holder, then
ENTER full email address

Logon Information:

ENTER you email account username & password

Server Information:

Change the Incoming mail (POP3) to pop.webstar.co.uk. If you dial into Webstar then change
the Outgoing mail (SMTP) to smtp.webstar.co.uk, then click 'More Settings'
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Internet E-mail Settings (FOP3)
Each of these settings are required bo get your e-mail account working. p
User Information Server Information
Veour Name: [3chan Simith Incoming mai server (POP3): |pap.mb5tur co.uk
E-mal Address: [hrn&nlth@tust.:um Oustoing [T | S-Bn'ﬂr{EM'I'F‘}: |5I'|‘r!p.Mb‘:|‘.ﬂr.m.uk
Lagon Inform ation Test Settings
o] User . After fillng out the nformabion on this screan, we
Fome |Jnhnsrrd:h racommend you test your account by dicking ;he bastbon
Password: |+-m:r below, (Requires network connection)
[+ Remember passward Tast Account Settings ... |
I Log on wsing Secure Password
Authentication (SPA) Mare Sattings ...
| < Back Mext » Cancel |
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5.

SELECT the Outgoing Server window

Then SELECT My outgoing server (SMTP) requires authentication and
Use same settings as my incoming mail server. Then SELECT OK
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Internet E-mail Settings
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On the account record window SELECT Next
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B E-mail Accounts e -
Internet E-mail Settings (FOP3)
Each of these settings are required to get your e-mail account working. P
User Information Server Information
Your Mame:  [aohan Simith Incoming mal server (POP3): [pop, weebstar co.uk
E-mal Address: [wtmﬂit-iﬂm Oustoing [T | S-Bn'ﬂr{SM'I'F‘}: |=I'ﬁ!p.Mb‘:|‘.ﬂr.m.uk
Lagon Inform ation Test Settings
p . Aftar filing out the information on this screen, we
Liser Mama:
= |Jnhnsni:h racommend you test your account by dicking ;he bastbon
Password: |+-m:r below, (Requires network connection)
[¥ Remember password Test Account Sethings ... |
I Log on wsing Secure Password
Authentication (SPA) Mare Sattings ...
| < Back Mext > Cancel |
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Finally SELECT Finish
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E Congratulations!
é Yious have successhully sntered all the nFormation required to setup your sccount,

¢ To closa the wizard, cick Firish,
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